MMPUHATO YTBEPXIAIO

Ha negarorudeckom CoBeTe IIKOJIbI Hupexrop MOBY COII Ne 34 JIT'O
[Tporokon Ne 9 ot «22» mas 2023 r T.B. I'puropreBa
[Tpuka3 ot 08.06.1023 Ne 45

JOJKHOCTHASA UHCTPYKIUA
PYKOBOJUTEJISA HEHTPA «TOYKA POCTA»

1. O0mue moJ10:KeHus

1. PykoBoauTeNlb CTPYKTYPHOTO MOJIpa3iesieHus] YUpexAeHUs o0pa3oBaHMs Ha3HAYAETCs HA JTOJKHOCTb U
0CBOOOKAAETCSA OT HEE IPUKA30M IUPEKTOPA YUPEKACHHUS.

2. Ha noJKHOCTb pYKOBOAMTENS CTPYKTYPHOIO MOJAPA3JC/ICHUs] HAa3HAYAaeTCs JIMLO, MMEIOLIEE BhICIIEE
npodeccuoHaIbHOe 00pa3oBaHKEe U CTaK pabOThl HE MEHee 5 JIeT Ha MEAaroruuyecKux WM PyKOBOASIIUX
JOJDKHOCTSIX B YUPEXKICHUSX, OPTaHM3alMUsAX, HA MPEIIPHUSATHIX, COOTBETCTBYIOUIMX MPO(UII0 paboThI
yUpexieHus: 00pa3oBaHUs.

3. PykoBouTeNb CTPYKTYPHOTO TOIpa3AesieHUs] YUpexKACHUS 00pa30BaHus H0/2KeH 3HATh:

3.1. Koncrutyuuto Poccuiickoit denepanun.

3.2. 3akonsl PO, nocranoBnenus u pemenus [IpaButensctsa PO u opranos ynpasiieHus 00pa3zoBaHUEM
10 BOTIPOCaM 00pa30BaHMs U BOCITUTAHUS O0YJarOIUXCsl (BOCHIUTAHHUKOB).

3.3. KonBeHIMIO 0 MpaBax peOCHKA.

3.4. Ilegaroruky, neJaroruuecKyro ICUXOJIOTHIO, JOCTUKEHHUSI COBPEMEHHOM ICHXO0JI0r0-Te1aroruuecKoi
HAyKH U MPAKTUKHU.

3.5. OcHOBBI (PU3UOTIOTUHU, TUTUEHBI.

3.6. Teoputo 1 METOBI YIPaBIEHUS 00Pa30BATEIbHBIMU CHCTEMAMH.

3.7. OCHOBBI 9KOJIOTUH, SKOHOMHUKH, TPaBa, COIUOJIOTHH.

3.8. Opranuzanuio GUHAHCOBO-XO03IUCTBEHHOM JIEATEIBHOCTH YUPEKICHUS.

3.9. AAMUHUCTpATUBHOE, TPYIOBOE U XO35HCTBEHHOE 3aKOHOIATEIHCTRO.

3.10. IIpaBuna 1 HOPMBI OXPAHBI TPY/Ia, TEXHUKU OE30MACHOCTH U TPOTHUBOMOXKAPHO 3aIIUTHI.

4. PykoBoauTedb  CTPYKTYpHOTO  TOJpPA3ACICHUS  YUPEXKACHHs  OOpa3oBaHMUsS  MOJUUHSETCS
HENOCPEACTBEHHO IUPEKTOPY YUPEKICHUS.

5. Ha Bpemst OTCYTCTBHUS PYKOBOJHUTENIS CTPYKTYPHOIO TOJpA3JCIEHUs YUPEeKICHUS OOpa30BaHUS
(KOMaHIMpOBKa, OTIYCK, OOJ€3Hb, Mp.) €ro OOS3aHHOCTH HCIOJIHAET JIMLO, HAa3HAUYEHHOE IPHUKa30M
IUpeKTopa yupexaeHus. JlanHoe nuI0, MpHoOpeTaeT COOTBETCTBYIOIINE MpaBa U HECET OTBETCTBEHHOCTh
3a KaUeCTBEHHOE 1 CBOCBPEMEHHOE HCIOTHEHHE BO3JIOKEHHBIX Ha HETO 00sS3aHHOCTEH.

1I. Jlonsrcnocmunie obs3annocmu

PykoBoauTeNb CTPYKTYPHOTO MOAPA3CIeHHs YUpEeKIACHUs 00pa30BaHUs:

1. PyKOBOIUT eSATENFHOCTHIO CTPYKTYPHOTO TTOIPA3/ICICHUs YIPEXKICHHUS 00pa30BaHMU.

2. OpranuzyeT 00pa30BaTeIbHbIN MPOIECC U BHEYPOUHYIO JIEATENbHOCTh 00ydaronmxcs B «Touke poctay.
3. ObecnieunBaeT BBHINOJIHEHUE YUEOHBIX IJIAHOB, 0011€00pa30BaTEebHBIX U IPOrpaMM JOMOJIHUTEIBHOTO
o0Opa3oBaHMUs.



4. [IpyHIMaeT Mephl IO METOINYECKOMY OOECIICUCHUIO0 YIe0HO-BOCTUTATENILHOTO TpoIiecca.

5. Opranu3zyeT 3aKI04eHHEe JOTOBOPOB C 3aMHTEPECOBAHHBIMU MPEANPUATUIMU, YUPEKICHUIMU U
OpraHu3alMsIMU MO MOJATOTOBKE KaJPOB.

6. OGecrneunBaeT kKoMIuiekToBaHue [lenTpa oOydyaromumucs (BOCIIUTAHHUKAMH).

7. Co3gaer HEOOXOAMMBIE COITMAIEHO-OBITOBBIE YCIOBUSI 00y4YaronuMcsl (BOCIIMTAHHUKAM)  PaOOTHHKAM
YUpEXKICHUS.

8. [IppyHuMaeT Mephbl 10 COXPAHEHUIO KOHTHHT€HTa 00y4aroluxcst (BOCHUTAaHHUKOB).

9. BHOocHT npeanioxkeHus pyKOBOACTBY YUPEKIACHHS 110 OJ00PY U pacCTaHOBKE KaJpOB.

10. OOecneunBaeT pa3BUTHE U YKpeIUICHHE YydeOHO-MarepuanbHOW 0a3el lleHTpa, coxpaHHOCTH
0o0Opy/nOBaHUSI U HMHBEHTaps, COONIOACHHE CAaHUTAPHO-TUTHEHUYECKUX TpeOOBaHM, MpaBHWJI U HOPM
OXpaHbI TPYy/la U TEXHUKU OC30MMACHOCTH.

111 Ilpasa

PykoBouTeNnb CTPYKTYPHOIO NOIpa3iesieHUsl yUpeKIeHHsI 00pa30BaHus BIpaBe:

1. 3HakoMUTBCS C IPOEKTaMU pEIICHUH PYKOBOJACTBA YUPEKICHHUS, KAaCAIOIUXCS JAEATEIbHOCTU
MIOAPA3ACIICHHUS.

2. Y4acTBOBaTh B 00CYXJICHHMH BOIPOCOB, KACAIOLIMXCS UCIIOIHAEMBIX UM JIOJDKHOCTHBIX 00513aHHOCTEH.

3. BHocuTh Ha paccMOTpEHHE PYKOBOJCTBA YUPEKICHHS NPEUIOKEHHS MO YIYYIIEHUIO JESTEIIbHOCTH
CTPYKTYPHOTO IOAPAa3AEICHUS.

4. Ocy1ecTBIATh B3aUMOJIEUCTBUE C COTPYAHUKAMU BCEH OpraHu3aluu.

5. llpuBnexarp BceX CHENUAJINCTOB K PEIICHUIO 3aJad, BO3JIOKECHHBIX HA JIAHHOE CTPYKTYpHOE
nojipa3eieHue (eClid 3TO NPETYCMOTPEHO IMOJIOKCHUSMH), €CIIU HET - TO C pa3pelieHHs PyKOBOIUTEIIS
yUpExKIEHUS 00pa30BaHUS).

6. [lonnuceiBaTh U BUSUPOBATH JIOKYMEHTHI B IIPE/IEJIax CBOEH KOMIETEHIIUH.

7. BHOCUTBH NpPEUIOKEHUS O IOOLIPEHUHM OTIMYMBIIUXCA PAaOOTHUKOB, HAJOXEHUU B3bICKAHUN Ha
HapyluTeIeH IPOU3BOACTBEHHON U TPYIOBOM AUCIUIIIMHBL.

8. TpeboBaTh OT PyKOBOJACTBA YUPEXKJEHHsI OKa3aHUsS COJIEHCTBHS B MCIIOJHEHHHM CBOMX JIOJHDKHOCTHBIX
00s13aHHOCTEH U IpaB.

1V. Omeemcmeennocmep

PykoBomuTENb CTPYKTYPHOTO TIO/Ipa3/IeNieHUs] yUPEKICHHS 00pa30BaHNs HeceT O0TBETCTBEHHOCTh:

1. 3a HeHamIexkallee WCIOJHECHHE WM HEHCIIOJHEHHE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH,
MPEYCMOTPEHHBIX HACTOSIIEH TOJKHOCTHOM MHCTPYKLMEN, - B IIPEIEIax, ONPEAEIEHHBIX AeHCTBYIOLIUM
TPYZIOBBIM 3aKOHOJATENLCTBOM Pocculickor denepanuu.

2. 3a mpaBOHapyIIEHUs, COBEPIICHHBIE B MPOILIECCE OCYLIECTBIEHUS CBOEH NEATENBHOCTH, - B Ipeenax,
ONPEACICHHBIX JEHCTBYIOIIMM aJIMHHUCTPATUBHBIM, YTOJOBHBIM W TPAKIAHCKHUM 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu.

3. 3a mpuYMHEHHE MaTepUAIBHOTO yiiepda - B Mpejenax, ONMpeneleHHbIX JEeWCTBYIOIUM TPYAOBBIM H
rpakIaHCKUM 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

5. 3akJII04YuTe/IbHbIE M0JI0KEHUS

5.1. Hacrosmas Jg0/DKHOCTHAsE WHCTPYKIUS pa3pabotaHa Ha ocHOBe I[IpodeccmonanbHOrO
craHzapra, yrBep:kaeHHoro lIpukasom MuHuCTepcTBa TpyAa M COLMAJIBHOW 3amuTsl Poccuiickoi
®enepannn ot 08.09.2015 N 613H.



5.2. JlaHHas JOJDKHOCTHAsE MHCTPYKIMS OINpEIeNsieT OCHOBHBIE TPYIOBbIE (YHKUMU pPaOOTHHKA,
KOTOpbIE MOTYT OBITh JOINOJHEHBI, pACIIUPEHbl MIM KOHKPETH3UPOBAHbI  JONOJIHUTEIbHBIMU
COIUIALIEHUSMHU MEKY CTOPOHAMH.

5.3. JlomKkHOCTHAs MHCTPYKLUS HE J0JIKHA IPOTUBOPEUUTH TPYIOBOMY COIJIAILIEHHIO 3aKJIOYEHHOIO
MEXIy paboTHHKOM u paboTomareneM. B ciydae mnpoTHBOpeuusi, HPUOPUTET HMMEET TPYIOBOE
COIJIallleHHeE.

5.4. JlomxHOCTHAs MHCTPYKLMS N3TOTABIMBAETCS B IBYX UJIECHTHUUHBIX SK3EMIUIApaX U YTBEPHKIAETCS
PYKOBOJUTENIEM OpraHU3aLUH.

5.5. Kaxxiplii 5K3eMIUIIp JAHHOTO JOKYMEHTA MOIMCHIBAETCS BCEMU 3aUHTEPECOBAHHBIMU JIULIAMU U
HOJUIEXKUT JOBEJCHUIO 10 paOOTHHKA MTOJ POCIIUCH.

5.6. O1vH U3 MOJHOCTHIO 3aMOJTHEHHBIX YK3EMIUISIPOB MOUIEKHUT 0053aTeNbHO Nepegade paboTHUKY
U1l UCTIOJIb30BaHUS B TPYIOBOU JAEATEIbHOCTH.

5.7. O3nakomiieHHE PaOOTHUKA C HACTOSIIEH TOKHOCTHON MHCTPYKIIMEH OCYIIECTBIISICTCS MIPH
npueMe Ha paboTy (10 MOANKCAHUS TPYLOBOTO JOIOBOPA).

5.8. ®akTt 03HaKOMIICHHSI pAOOTHHUKA C HACTOSIIEH TOJHKHOCTHOM MHCTPYKIIMEH TOATBEPIKIAeTCS
HOJIIHMCHIO B 9K3EMIUISIPE TOJDKHOCTHOM MHCTPYKIIMHU, XpaHALIEeMcsl y paboToiaTens.

C Z[OJI)KHOCTHOI;’I HHCTPYKHHGﬁ O3HAKOMIJICH, SK3CEMILJIAP MOJYUNII

20  ropna.
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